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STATE Application for 

OF 
GEORGIA RECORDS DISPOSITION STANDARD RECORDS WANACEML3T DIVEION 

Department of Transportation 
Division of Planning and P r o g r d n g  
Office of Public Transportation and Research 
Decatur 

'- ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS; 

and airport system developnent, and mass transit. 

1L This fik contains the following documents (include form numbers and tillas. if a n i  and file srrangehent): 



14. Is there a duplication of this series in another office or agency? 

IS. I s  the information contained in this series e k r  summarized oi published? Attach copy of simnary or publication. [x ] 
I ~ .  I 1  1x1 

] 

16. Does the series contain classified information requiring security haiidling? I 1 1.x 1 

17. Does the series initiale, amend or terminate agency policies and procedures! 

18. Could the function be performed i f  the files were lost or destroyed? 

19. Is the series (or major portion of it) regurarly microfilmed? If  yes, why? 

.~ 1 I '  IX 1 

L 1 I x l  

[ I  rxI 
0. Does the record series provide data as input to an EDP file? ~.~~ [ I   XI 

!l. Does the record series contain documentation produced as EDP printout? r 1 m 
2. Has the Federal Government issued instructions governing retention/disposition of these files? 

!3. Wi l l  there be a need for these records 10. 15 years from now? If  yes, what? 

k1 1 1  

~ .~ [XI I 3 . .  __ . -- -~ 
14. REQUIREMENTS. The following requires the files to be kept . . 

a. [ 3 STATE b. [ ] STATUTE OF c. [ 3 AUDIT d. [ ] FEDERAL e. ADMINISTRATIVE f. [ '  3 HISTORICAL 

25 ~~..~.. . yean: 

LAW LIMITATION PERIOD LAW DECISION VALUE 
(Cite Law, Statute. or other reason for the retentim requirement) 

I- ~ 

5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[ ] C4LENDAR YEAR -[ 3 FISCAL YEAR -[ ] Other 1 I then: 

[ 3 Hold in the current files area ~ ~ ~ month(s)/ .. . . . ~ ~  yeads): ~. 

[ ] Transfer to .[ 3 State Records Center [ ] Local Holding Area; hold ~.~ 

[ ] Transfer to State Archives for permanent retention. 
[ 3 Destroy immediately after cut-off. 
[ ] Other: (Specify) 

yearb): 
[ 3 Destroy. 

See At tachment  P2 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 
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Attachment #1 

Mass Transportation In t e rc i ty  Feas ib i l i ty  Study F i l e  
Explanation of Yes Answers t o  Questions 14-23 

15. The technical and enkineering data is published i n  reports.  

22. FHWA PPM 30-9 states t h a t  project  planning f i l e s  must  be retained three 
years a f t e r  FHWA f i n a l  payment of the  project. 

The t i m e  period between the c a p l e t i o n  of the study and the  completion 
of the  project may span a 10-15 year period. 

23. 
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Attachment #2 

Mass Transportation In t e rc i ty  F'easibility Study F i l e  

D e s  c r  i p t i o g  - Disposition 

Mass Transportatizn In te rc i ty  
Feas ib i l i ty  Study F i l e  - docu- 
ments r e l a t i n g t o  t h e  economic, 
engineering and environmental 
ramifications of developing 
in t e rc i ty  transportation corridors. 
Included are technical reports 
(suxaiiiary of maps, proposals, 
specif icat ions,  e tc . )  and related 
engineering data  and technical 
papers. F i l e  is arranged by mode 
of transportation (for  example 
rail,  bus, truck). 

Cut off f i l e  upon completion of study; 
place f i l e  i n  inactive f i l e ;  cut off 
inactive f i l e  a t  end of calendar year; 
hold in current f i l e s  area 1 year; 
retire t o  Archives. 

-__ Mass T r a n s s a t i o n  Intercity- 
Feas ib i l i ty  Study Corresp;cdence -__ 
- Fi l e  - documents re la t ing  t o  the 
~ - -  

economic, engineering and 
environmental ramifications of 
developing in t e rc i ty  transportation 
corridors. Included a re  correspond- 
ence, maps and contracts with 
cmsul tants .  F i l e  is arranged by 
mode of transportation. 

Cut off f i l e  upon completion of study; 
place f i l e  i n  inact ive f i l e :  cut off 
inact ive f i l e  at  end of calendar year; 
hold i n  current f i l e s  area 1 yea r ;  
t ransfer  t o  Record Center; hold 24 
years; then destroy. 


